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IMOJIOKEHHUE
0 cay:k0e o yueOHol padore

1. O01Me MoJI0KEeHUS

1.1. Ciyx6a 1o yue6HOii pabGoTe — CTPYKTYpHOE IOJ[pasesieHne 00pa3oBaTebHOro
yupesxaenus. Ciyx6a cosqaHa B LENIX OpraHu3aluy y4eOHOro mporecca, IMOBBIICHUS
KAaueCTBa JESITENBHOCTH 00pa30BaTENILHOTO YUpeXAeHHs B 00nacTH y4eGHOro mporecca
Ha OCHOBE Pa3BUTHsA M BHEIPEHUs WHHOBALIMOHHBIX TEXHOJOTMH B 0Opa3oBaTeNbHYIO M
YIIPaBIeHUECKYIO NesTebHOCTb.

1.2. Cnyx6a o yue6Hol paGoTe B CBOeH JesATeIBHOCTH PyKOBOACTByeTcs: Dene-
panbHbIM 3aKoHOM ~ «O6 o6pasoBannu B Poccuiickodt ®enepauum» Ne273-@3 ot
29.12.2012r., mpukazoM MHHHCTEpCTBA IPOCBEIIEHUS POCCHHCKON (enepaluy oT 24
aprycra 2022 r. Ne762 «O0 yTBep:KIEeHHH TOPsJIKA OpPraHU3alUuh U OCYIIEeCTBICHI 00-
pa30BATENBHOM JeATeNBHOCTH TI0 06pa3oBaTeNbHBIM IPOrpaMMaM CPEAHEro NpoheccHo-
HAJIBHOTO 06pa3oBanus», DenepalbHbIMU rOCYIapCTBEHHBIMU 00pa30BaTeIbHBIMU CTaH-
J@pTaMH CPeIHEro MpoheccHOHANBHOT0 00pa30BaHus 0 CIENHATBHOCTSM U POPECCHIM
TexXHHKyMa, 3akoHoM Kpacuomapckoro kpas «O6 obpasoBanuu B KpacHomapckoM Kpaey»
IPUHATOTO 3aKoHOAaTeNnbHBIM cobpanueM KpacHomapckoro kpast 10 uroms 2013 rona,
3akoHamMH KpacHozapckoro Kpas, ¥YCTaBoM TEXHHUKyMa, HACTOALIMM ITOJIOKEHHEM H I10-
NTO’KEHUAMH TEXHHKYMa 110 HaIlPaBJICHHUIO CBOEH JIEATEIbHOCTH.

1.3. Cyx6a no yue6HoO#t paboTe opraHusyeT cBoi paboTy B COOTBETCTBHH C JIH-
lleH3Hell, CBUIETENBCTBOM 06 akkpenuTtanuy, (DenepanbHBIMUA TOCYyIapCTBEHHBIMU 00pa-
zoBaresbHBIMU cTangapramu (OI'OC CIIO)

2. Ctpykrypa ciyx6bl mo yueonom padore
1. YueGHas 4acTh, KaHLIEIAPUS.
2. Ilpencenarenu LIMK, npenogaBateny;
3. ucneryepsr,
4. Ornenenus.

3. 3agauu cayx0Obl o yueOHoi padoTe
3.1. Oprasuzanus yueGHOTO Tporecca ¢ Henbio peanusanun OenepanbHEIX Tocy-

JApCTBEHHBIX 00pa30BaTeNIbHBIX CTAHAAPTOB, KOMIICKCHO-LEJIEBEIX MPOrpaMM Pa3sBUTHA
LBLIOY KIKKIIT.




3.2. KoHTpoIb 3a BEIIOIHEHHEM Y4eOHBIX IJIaHOB, yCIIEBA€MOCTBIO CTYIEHTOB, pa-
GoToli mpenojaBaTesiel, BeeHHEM KM XPaHEHHeM JOKYyMEHTAallid CTPOroH OTYETHOCTH,
pa3paboTKON OCHOBHBIX IPO(ECCHOHANBHEIX 00Pa30BaTENbHBIX IIPOTPAMM.

3.3. MOHUTOPUHT KauecTBa 3HAaHUH CTYJEHTOB.

3.4, YyacTHe B OpraHM3allid W OCYIIECTBICHHH MOBBILIEHAS IPOQeCCHOHAIBHOU
KBATH(PUKAIIMY [1e]arOTHUECKHUX U PYKOBOISIINX KalpOB TEXHUKYMa.

3.5. Obecneyenne y4eOHOro Impolecca He0OXO0IUMBIM MaTEPHAIEHO-TEXHUUECKIM
OCHAIlEHUEM, BHEIPEHHE MHHOBAILIMOHHBIX TEXHOIOIHH B 00pa30BaTe/IbHYIO H YIIPaBIIeH-
geckyro aesteasHocTs ['BIIOY KK KIIT.

3.6. IToroTOBKa M OpraHM3aLMs JULEH3NPOBAHUS U aKKpeauTanuu o6pa3oBarTesb-
HBIX [IPOIPaMM.

4, ®ynkumu ciayx0b1 mo yueGHol padore
AHanuTHYecKast
NudopmanmonHas
OpraHu3anoHHas
Meronudeckast
KoncyneraruBHas
Kontponupyroias

5. Opranuszauusi paGoTsl c1yK0b! M0 y4eOHoi# paboTe

5.1. PexxuM paGoThI CITy)KObI 110 yueOHOH paboTe ompeneiseTcs B COOTBETCTBUH C
NpaBHJIaMH BHYTPEHHETO TPYJOBOI0 paclopsiKa TEXHUKYMa.

5.2. PyKoBOICTBO CITy>KObI 110 yueOHOM paboTe OCYIIECTBISSTCS 3aMeCTHTEIEM JH-
pexTopa 1o y4eGHOU paboTe, KOTOpHIN Ha3HAYaeTcss M OCBOOOXKIAETCS OT 3aHMMAaeMOH
IOJDKHOCTH JHUPEKTOPOM TEXHHKYMa.

5.3. PyKOBOJICTBO TEXHHKyMa OCYLIECTBISIET MaTepUalbHO-TEXHHIEeCKoe obecreye-
HHE CITYy>KOBI B COOTBETCTBHH C AEHCTBYIOIUMH HOPMaMH.

6. Cogep:xanue padoThl c1yKObI M0 y4eOHOI padore
6.1. YueOHast yacTb, KAaHUEJASPHSI:

o IToaroToBKa MPHKa30B 110 opranusaluu yueGuoro npouecca (YII);

o [ToaroroBka pacriopsbkeHue 1o opranuzauuy YII;

o VYyer ucxopmsiiei qokyMmentanuu no YII;

o O3HaKOMJIEHHE COTPYJHHKOB TEXHUKyMa C IPHKa3aMH, pacopshKeHuaMH 1o Y1

o KomnupoBaHue, CkaHUPOBaHHE HEOOXOAMMEIX TOKYMEHTOB,;

L IToAroToBKa UCXOMAIIKUX JOKYMEHTOB no YII;

o BEINOIHEHHE PACTIOPSKEHUI 3aMeCTUTENS UPEKTOpa 110 Y P;

o V4acTre B IOArOTOBKE JOKYMEHTOB K JTUIIEH3UPOBAHUIO M aKKPEAUTALMY TEXHU-
KyMa;

° 3anonHeHre JOKyMEHTOB IOCYIapCTBEHHOrO 00pasia;

. IToMOIIs B OpPraHyM3aly MEPOIIPHUSITHIA 10 OpraHU3aliK y4eOHOro nporecca;

v BrIiava crpaBokK CTyJeHTaM 00 00y4eHuH, CIIpaBoK O eproje 00ydeHus, aKkaie-
MHYECKHX CIIPABOK;

o Pa6ota ¢ penepansupiMu uHbopManronusiMu cuctemamu OVIC THA, OPIIO,

MJIO, ¢ UC 1C-konnemx;
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Perucrpanysi JOKyMEHTOB;

3anoJHeHHe CTATUCTUYECKHUX OTYE€TOB, MOHUTOPHHIOB,

[ToaroToBKa ¥ OTIPaBIeHHEe HHOOPMALMH II0 3aIIpOCaM;

Benenue, xpaHeHHE Ha MIEPUOL o0yveHus U clada B apXUB JIMYHBIX ICJ CTYICH-

[ToAroToBKa JOKyMEHTOB 110 opranu3anui YIL

6.2. Ipeacenarean MK, npenonapaTeiu:
[ToAroToBKa U PacCMOTpeHHe KalleHJapHO-TeMaTHIeCKuX IIAHOB [PeroaBare-

Jiell B COOTBETCTBHH C YUeOHBIM INIAHOM;

[ ]
[ ]
®
@
ecca;
L ]

BHYTpUTEXHUKYMOBCKHM KOHTPOJIb 38 opraHu3anyeil yqeOHbIX 3aHATHI,
OpraHu3anys MOHUTOPHHTA KaueCTBa 3HAHHH;

HO,D;I‘OTOBKEI. H IIPOBEICHHUC KOHTPOJIBHBIX pa60T, TECTOB,

Co3znanue yueGHO-METOAUYECKUX KOMILIEKCOB JIJIs1 OpraHU3alliy y4eOHOro npo-

ITo/IrOTOBKA ¥ [IPOBE/IEHHE MEPOTIPHUATHIT CBA3AHHBIX C y4eOHBIM IPOIECCOM;
[ToAr0TOBKA KOHTPOJIBHO-OLEHOYHBIX CPEJICTB TEKYIIETO KOHTPOJIS X TPOMEXY-

TOYHOH aTTecTalry, GOHIOB OLIEHOYHBIX CPENICTB;

[Toaroroska marepuaina st ' MA, 1eMOHCTPallMOHHOTO 9K3aMCHA;
[ToArOTOBKA JOKYMEHTOB K JTUIIEH3UPOBAHUIO U aKKPEAUTAIIMH TCXHUKYMa;
PaccMOTpeH¥e 1 yTBEPKIeHHE YIeOHBIX IIIaH0B, pab0oInX yueOHBIX IIPOrPaMM,

METOIHUYECKOU JOKYMEHTalHH.

KyMa

6.3. Iucnetruepsl:
[ToroTOBKA paciucaHuil y4eOHBIX 3aHATHH;
BreceHre n3MeHeHHUil B paciucanye yueOHbIX 3aHsTHI;
VueT 4acoB HArpy3KH IIperogaBaTeliei;
KOHTpOJIb 32 BBITIOJIHEHHEM y4eOHOro0 IIaHa IPeroaaBaTe/IIMu (dopmal);
KOHTpOIb 32 BRIMATKON 4acoB B TeueHue roaa (popmas);
KOHTpOJIB 32 3aM0JIHEHKUEM IIPETIofjaBaTeN My yIeOHBIX JKyPHAIIOB;
KoHTpOJIb 3a sIBKOH IperofaBaTeed Ha 3aHATHS;
KoopauHamus paboThl IpenoiaBaTeliel, 3aHsATOCT! KaOHHETOB;
CocTaBjleHHe PacIHCAHUsI KOHCYIbTaIuH;
VyacTHe B IOJTOTOBKE JOKYMEHTOB K JTULEH3HPOBAHHIO U aKKPEUTAI[MH TEXHHU-

6.4. OTnesieHHsI TEXHHKYMa:
[TonroToBKa MPOEKTOB IIPHUKa3a I10 OTAEICHHUIO;
Benenue, Ha Iepyol OOyUeHUS U C1aua B apX¥B JIMYHBIX J€JI CTyICHTOB;
TToArOTOBKA U BbIaYa 3a9€THBIX KHUKEK U CTy[IEeHYECKHUX OUIIeTOB;
C6op 1 XpaHeHHE KOHTPOJIbHO-OLEHOYHBIX CPECTB AT IIPOMEXYTOUHOM aTTe-

CTallkH,

BBe/icHuUe ¥ XpaHEHHe, KOHTPOJIb 32 3all0IHEHHEM XYPHAIOB y4eOHBIX TPYIII;
KoopnuHaiuy paboThl KypaTopoB [0 KOHTPOJIIO 33 yCTIEBaEMOCTBIO CTYICHTOB;
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e  KoHTpOIIb, aHATH3 YCIIEBAEMOCTH CTYI€HTOB,;

¢ IloAroTroBka JOKYMEHTOB CTPOTOM OTUETHOCTH (9K3aMEHAI[HOHHBIE, ATTECTAI[HOH-
Hble BEeJOMOCTH, 3aUeTHbIE KHHMIKKH, CBOJIHbIE BeJIOMOCTH U JIp.) ¥ KOHTPOJIb 32 UX 3a-
IIOJTHEHHEM, XpaHeHHe 10 MOMEHTA CIaud B apXuB,

e  KoHTpoIb 3a I0CEIaeMOCTBIO 3aHATHH CTYI€HTaMHU,

e  OpraHu3ainys cIaud aKaJeMUIecKUX 3aJJ0JKEHHOCTEH HEyCIeBaOIIUMH CTyAEH-
TaMH, OpraHU3alys CIauy 3a4eTOB ¥ HK3aMEeHOB Ha MOBBILIEHNE OLIEHKH,

e Jlomyck CTyI€HTOB K CECCHUY;
KOHTpOIIb 38 KypCOBBIMH, BBIITYCKHBIMU KBalnUu(pUKaIlMOHHEIMU paboTaMy;
[ToAroTOBKa CBOAHBIX BEAOMOCTEH BBIITYCKHBIX I'PYIIII,
[ToaroToBKa akaJleMHIECKHX CIIPaBOK, CIIPaBOK O Ieproe 00y4eHH;
[TonroroBka JOKYMEHTOB Ha ITepeBeICHHbIX CTYIEHTOB,;
YuacTue B [IOArOTOBKE HHIMBHIYAIFHBIX YIeOHBIX IIIAHOB Ha IIEPE;

e  YyacTHe B IIOArOTOBKE HH(GOPMALIUY VIS Pa3iIMYHEIX OTYETOB, caMoobciIen0Ba-
HHS, MOHUTOPHHTOB;

o  (O3HaKOMJIEHHE CTYJEHTOB C PAa3IHMYHOMN MH(pOpMaIuel, IpoBeeHue coopaHuit
CTYIEHTOB, POJIUTENIEH, COCTaBIEHUE TIPOTOKOJIOB;

e [loxaroroBka u caada JOKYMEHTOB [0 OKOHUYaHHHU Y4eOHOIO rojia B apXuB;

e [loaroTroBKa JOKYMEHTOB BBIITYCKHUKOB I CAAYM B apXUB;

e CocrasieHue paciicanus, rpagukos (3aouHas popma 00y4YeHus);

e  VYuer BEIUMTKH yacoB (popma 3;8.) (3aouHas popma oOyueHus);

e  VYyacTue B IIOATOTOBKE JOKYMEHTOB K JIMLIEH3UPOBAHHIO H aKKPEIUTAIHH TEXHH-
KyMa.

6.5. 3aBeayromue kabuneramu
[TnanupoBanue paboThl kKabuUHeTa;
Benenue macropTa v AHeBHUKA KaOHHeETa;
[TonneprkaHue KabMHETA B XOPOLIeM CaHUTaPHOM COCTOSHUH,
ObecreueHne MaTepPUAIbHO-TEXHUYECKOTO OCHAIIlEHHs KaOuHeTa;
e VKOMIUIEKTOBaHHE KaOHHETA HEOOXOJUMBIMU Y1eOHO-METOAUYECKUMHU MaTepHa-
JIlaMU, JTUTEepaTypoH U 1p.;
e KoHTpoIb 32 COXpaHHOCTRIO 000PYAOBaHIs KaOUHETOB;
e [loaroToBka MpeayioXeHH MO0 OCHAIIEHUIO KaOUHETOB;
e TloarotoBka NOKyMEHTOB, KAOMHETOB K JIMLICH3UPOBAHHUIO U aKKPEIUTAIHH.

3am.upexrtopa o YP &///% M.IO.YmxoBa

CornacoBano ¢ CoBETOM CTYyZICHTOB
[Tpotokon Ne 6 ot «22» nexabpst 2022 r.

PaccmoTpeHno Ha coOpaHUU TPyZOBOIO KOJIJIEKTHBA TEXHUKYMA.
[Tpotokon Ne 4 ot «22» nexabpst 2022 r.

YreepxaeHo npukazoMm Ne 01.4-464-1T ot «26» nexabps 2022 r.
4




